Photo Workshop Syllabus

Instructor: Jillian Dotson
Email: jilliandotson@gmail.com

Welcome to the Photo Workshop! After this class you’ll know how to use different settings on your camera, and how to save them on your computer, the internet and share them with your friend and family! The goal of this class is to increase your comfort level with your camera and storing your photos. 


· Settings on your camera
· On the menu screen you see different options.
· You can change the size of your picture, depending on how many mega pixels your camera has, the more megapixels the better the photos.
· The color mode allows you to choose what color you want your photos to be, black and white; color and sepia are the basic choices for most cameras. Some cameras may have more choices.
· The white balance option on your camera allows you to set the white balance, meaning that you can tell your camera what the basic white is, if you are inside a building the best choice will most likely be automatic, but if you want you can set it to a certain setting. My prefence is the florescent setting.
· You can also change the speed of your ISO, this refers to the speed of your film and how sensitive your image sensor is to light. 
· Use an ISO of 100 or 200 when taking photographs outside in sunny conditions.
· If the sky is overcast or it is evening time, then use an ISO within the range of 400 to 800.
· Night time or in cases of low light you might need to set your digital camera ISO to 1600. If you don't then your photo will appear too dark if at all. (Guide 2007) http://www.slrphotographyguide.com/camera/settings/iso.shtml
· The focus zone on your camera refers to where your camera focuses to take a picture. A multi-zone is when your camera can focus on different aspects of your photo, while a center-zone is only focused on the center of your photo.
· The option for LT (Long time exposure) is to set your shutter speed. The higher the number, the longer the shutter stays open to portray a sense of motion.
· You can change where your images are stored. You can have them store on your memory card or on your camera (you can’t keep many photos on your camera’s memory)
· Exposure compensation setting refers to the contrast between colors in your photo. The higher the compensation the more likely you are to lose the details in your photo.
· Exposure bracketing if you have it on, is when your camera will take two or more photos with different exposures so you can choose the one you like better.
· The setup menu is where you can change the camera itself.
· You can choose to have your camera make sounds.
· The volume of your camera
· You can set an auto power off
· The date and time
· Date stamp
· Reducing red eye flash
· Blur warning
· Language
· And where you can find information about your camera
· Different picture settings for the best quality photo
· There are many types of photos you can take, for instance if you are indoors then you will want the indoor setting for your photos, if you’re moving then you’ll want the motion setting. 
· The camera will usually indicate what type of setting you are changing it to and give you a description
· Time
· This is usually a 10 second timer and indicated by a flashing light next to the camera’s lens. This is handy for family photos
· Deleting Pictures
· Of course you can delete photos that you don’t like from your memory card but once you delete them you can’t get them back. :(


· Storing pictures on your computer
· My Photos
· On your computer you will automatically have a folder that says ‘my photos or pictures’. I suggest creating a folder for each set of photos e.i. Suzi’s 6th birthday.
· To save photos from your camera to this folder; simply attach your camera to the usb cord or insert the memory card into a card reader, one end will be for your camera and the other end will be for your computer.
· A window will pop up on your screen asking what you want to do with the device. Select the ‘save photos to computer’ option.
· You will then be asked where you would like to save them, select ‘my photos’ then the folder where you would like them to be saved.
· Camera software
· Some cameras come with their own photo software; it’s up to you if you want to use it. The software will take up room on your computer as will your photos. I suggest that you set up your save settings so that your photos save to your external device or else they take up too much space and slow down your system.
· External hard drives/flash drives
· Follow the same instructions as though you are saving them to your computer.
· Instead of selecting ‘my photos’ select your external device. Again I suggest creating a folder for your photos, organization is key.
· CD
· You can burn your photos to a disk by selecting the photos you wish to burn, I suggest making a folder. 
· Make sure the disk you insert is completely blank. 
· Click the ‘burn to CD’ button on the side of the screen.
· The CD will pop out when the burn is complete.

· Online storing
· All of these are FREE!
· Remember that you may not want all of your photos on the internet! They never really disappear! 
· Many if not all of the following sites can be linked to social media.
· Many of these sites allow you to edit, print, crop and do any number of things with your photos.
· Photobucket.com
· Steps to create an account
· On the main page click sign up in the top right hand corner of the page.
· Input all of your information into the required areas and type the code, it will be case sensitive. If you can’t see it clearly you can click on the speaker button next to the window to get the code.
· If you want to connect your Facebook account to Photobucket you can do it on this page. Just click the ‘connect with Facebook’ button to the right. It’s also easier to sign up for Photobucket if you already have a Facebook account, then you won’t have to input all of your information.
· Click the ‘sign me up’ button to finish the process. You will receive an email from them to verify your account.
· You can create password protected folders to increase privacy
· You can also give your albums themes if you want
· Flickr.com
· To sign up for an account follow these steps:
· This is Yahoo’s photo storing site, if you have a Yahoo, Facebook or Google account you can sign in with any of those accounts. If you don’t have any of these accounts click the ‘create account’ button at the top of the page.
· Once you have clicked the ‘create account’ button you will need to type in your information.
· When you choose your ID it might not be available. When this happens the site will give you variations of the ID that you want.
· For your password make sure that you include at least one capital letter and one number, and a symbol if the site allows you to use them. Flickr will automatically inform you if your password is weak or strong meaning how easy it’ll be for a person to guess your password and access your information and photos.
· When you finish filling out the form click the ‘create my account’ button. They will send you an email to verify your account.
· Shutterfly
· To set up an account:
· Click the ‘sign up’ button at the top of the page next to the ‘sign in’ button.
· It’ll take you a new screen where you’ll have to input all of your information.
· Make sure to select the ‘I accept the Shutterfly terms and conditions’ box.
· Click the ‘Join Now’ button; you’ll receive an email to verify your account.
· Picasa.com
· This is the site that Gmail will take you to if you click on photos at the top of the page, so if you already have a Gmail account just sign in using your Gmail or Google account information.
· If you don’t have a Google/Gmail account then you can create one. 
· Click the ‘create an account’ button.
· Fill in your information, if you have a second email address, it can be beneficial if you ever forget your account information.
· When you have filled in your information click the ‘I accept. Create my account’ button at the button of the page. 
· Sending photos through email
· Exact same process as attaching a file and sending it, although photos are considerably larger than text so it’ll take a while longer for it to attach and send. You can’t send that many at once either. 
· Facebook
· You can also store your photos on Facebook, that way all of your friends can see the amazing pictures that you’ve taken!
· If you have a Facebook account you can just go to your photos and create an album. 
· Then click the add photos button and a screen will pop up. 
· Click the ‘select photos’ button. 
· Another window will pop up; this window is so you can select the photos from where they are stored on your computer or external device.  Find the photos you want to upload and click the ‘open’ button. 
· The photos will upload to Facebook, and then you will get the option of ‘tagging’ people in the photos and writing comments about them. 
· After you’re finished click the blue button to continue!
