Social media class
Instructor: jillian Dotson
Email: jilliandotson@gmail.com

	Welcome to the social media class! This class is to help beginners with social media who have little to no experience using these sites. After this class you’ll be able to use various social media outlets to stay in touch with everyone you know! You will be familiar with Facebook, Twitter and LinkedIn; these sites are the most common social media thus far. If you wish to learn about MySpace don’t hesitate to talk to me after class or email me.

Ask yourself this question for all Social Media: Do want this to be for personal or professional use?

Facebook.com

a) Make a profile 
1) Fill in your information and click the ‘sign up’ button on the bottom of the screen
2) You will receive a confirmation email
3) After you have confirmed your profile, you can fill in information about yourself and add a profile picture. 
4) You’re ready to find your friends! Go to the search bar at the top of the page and type the person’s first and last name, always click the bottom of the results that says ‘see more results’. Once you find the person that you want to be your friend, click the ‘add friend’ button. We will get into this more later.
5) Now go to your profile and click ‘edit profile’. It’s time to tell the world a little more about you.
q) You can choose to tell people what city you live in and what your home town is.
q) As well as your gender, birthday (if you enter your birthday you’ll get happy birthday’s from everyone you know!) 
q) The second tab is friends and family! You can let people know if your single or taken and by who! You also add family members so people can tell who you’re related to.
q) The next tab is education and work. This is pretty self explanatory.
q) Ok now the philosophy tab. This is where you can express your religious and political beliefs. As well as who inspires you and your favorite quotes.
q) Arts and entertainment is next! Ok all you have to do is type a band, book ECT…in each area and it should pop right up for you! Same with the next tab; sports.
q) Let’s move on to activities and interests. This is pretty much your hobbies and it’s the same as above.
q) Contact information. Again you don’t have to include any of this if you don’t want to.
b) Privacy Settings- You should check these settings often! 
1) Click on the ‘account’ link in the top right hand corner of your page.
q) The first page is concerning what you share on Facebook, I suggest choosing friends only for all of these choices.
q) At the bottom of the page you will see the Apps and Websites area. Click on ‘edit your settings.’
q) This is where you can delete applications, games and more.
(i) Next to ‘Info …through friends’ click edit settings. A box will pop up, if you check any boxes it means that applications or games your friends are using will be able to access that information. If you’ve made changes click ‘save changes.’
(ii) Game and app activity is just a pull down box, click the selection that you want.
(iii) Instant personalization is if you are logged in to facebook and go to any of the sites they have listed, they can personalize ads for you. If you don’t want that to happen uncheck the box.
(iv) Public search is where you can allow people to find your facebook page through a search engine. Uncheck the box if you don’t want them to do it.
q) Go back to the privacy page and click on the block lists section.
(i) Here you can block users, games, apps ect.
q) Back on the privacy page click on the ‘connecting on facebook section.
(i) Here you can choose how people find you, connect with you and what they can see on your profile.
(ii) If you want to customize it you can hide some parts from certain people.
c) Editing your friends
1) This is the place where you can put friends into lists i.e. high school or delete them from your friends. You can also unfriend people by going to their profiles and clicking the unfriend button.
2) This is also the place where you can import your friends from other places, and Facebook will also suggest people that you might know.

Twitter.com
	
a) Make a profile
1) Fill in the information on the side of the page and click the ‘sign up’ button
2) You will receive a confirmation email.
3) After you have confirmed your profile, you can fill in information about yourself and add a profile picture. 
4) Now you can search for your interests and find out whom to follow. For example, it doesn’t matter if this is a personal or professional twitter you’re setting up, you should search for upv_library and follow us. If you have an interest in books or news you can search for them also.
5) Twitter is like a mini blog. You can just write what’s going on around you or what you’re thinking. 

Linkedin.com

b) Make a profile
1) Fill in the information on the side of the page and click the ‘sign up’ button
2) You will receive a confirmation email.
3) After you have confirmed your profile, you can fill in information about yourself and add a profile picture. 
4) Now you can search for professional contacts. The great thing about this site is that past and present employers or co-workers can recommend you. You need to put a lot of effort in to your Linked In account if you want HR departments to come to you. 

